
Add Your Own Training Topic

1 To add your own training topic, begin by clicking Topic Overviews.
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2 Then click Add Topic.

3 Type the Name for your new topic, and add a Description of your course content.



4 Add a topic image using the Upload function.

5 Then choose the type of training available for this topic.



6 Check the box if you want to issue a certificate to your employees for this topic.

7 If you chose to include a certificate, you need to fill out the type of certificate, add
the title that you want to appear on it, and also outline your course content.



8 Once completed, click Add Topic. Your new topic will then appear in the Topic
overview page.

Then, to add your content click Edit E-Learning and follow the instructions within
the Course Editor that opens.


