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Training Topics and Customising to Your
needs

1 Click Topic Overviews in the left-hand menu.
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Groups Our software provides you with a simple and user-friendly interface that allows you to create trai

training groups and schedules, determining which employee should be trained on which topics. B
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2 You will then see an overview of all training topics which are available in different
formats.
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Employees The following content will help you with the easy and successful implementation of your trainings and instructions. Here you will find an overview of all training topics in differer
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formats: Simply use the videos, E-Learnings, and presentations of our experts to train your employees and colleagues legally without much effort!

To schedule a session, please select a topic. Then click on the "Add Training” button.
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Addictive Substances Bullying Cleaning Work

Drug or alcohol use in the workplace often goes unnoticed Sadly, bullying at work is not uncommon, But it is often Cleaning work involves many dangers. Care must be taken

Use our training to help your colleagues and protect them underestimated. With our training materials you will lesm a5 to how to handle cleaning agents and hazardous

in the long term. what the consequences of bullying are and how you substances. You can find out exactly what you need to pay
should deal wi attention to wit
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Simply click on a topic to see what is included in the training, and to also schedule
training.
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of electrical equipment. How to prevent a fire and what to do if a fire breaks out.



For example, the Fire Safety topic has 7 chapters, 14 lessons and 1 test for
participants to complete and it is expected to take approximately 30 minutes.
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CHAPTERS LESSONS 14 TESTS 1 DURATION 38 MINUTEN

Our training is ready-to-use but if you want to make changes, simply create a copy
of the topic. Just click the Add Topic button in the topic overview to create a
duplicate and customise the topic to your organisation's needs. You can easily
customise the course content to adapt it to your requirements.
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E-Learning is Ready!

Everything is readly, you can use the E-Learning immediately. If you want to
make changes, simply create a copy. Use the "Add Topic” button in the topic
overview to create a duplicate and customize the topic to your liking.
Customize the course content to adapt it to your requirements.




Click on On-Site or Online-Meeting to see the content for in-person or online
training sessions.
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Choose from various training formats such as E-Learning, On-Site or Online-Meeting, and create corresponding trainings for your employees. Create customized
learning programs and then assign them to your employees. Training can only be assigned after it has been created. Let's get started!
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7 For example, you can play the training video...
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to do in the event of fire
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... or download the training materials provided, such as training records, and
knowledge tests.
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9 Andifyou have your own content to add, simply upload it here.
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nit training with your own or company-specific training and instructional materials.

Drag 'n' drop some files here, or click to select files




10  You can also assign the training to employees here too. Just click Add Training.

X

iting, and create corresponding trainings for your employees. Create customized
assigned after it has been created. Let's get started!

+ Add Training
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11  Then follow the steps in the Adding Training document to assign employees.

Presentation type:

TOPIC *

Fire Safety

TYPE OF PRESENTATION *

Please select

Who should be trained?

@ Select entire group
O Select individual employee

O Select a group and individual employees






